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RECORD REVERSAL & CORRECTION (RRC) WORKSHEET 
SECTION I.                                                                             RECORD INFORMATION AND JUSTIFICATION
TRIC
DOCUMENT NUMBER
QUANTITY
TTPC
TRANSACTION NUMBER	
SUPPORTING DOCUMENTATION: 
PRIOR YEAR FUNDING VERIFIED BY RESOURCE ADVISOR
SECTION II.                                                                                                       APPROVALS  
SUPERVISOR OF REQUESTER: 
SECTION III.                                                                                APPROVING FLIGHT AUTHORITY
FLIGHT CHIEF/MATERIEL MANAGEMENT FLIGHT COMMANDER:
SECTION IV.                                                                                  RECORD REVERSAL PROCESSING
RRC ACTION MONITOR
RECORD REVERSAL TRANSACTION PROCESSING IS COMPLETE AND ALL SUPPORTING DOCUMENTATION REQUIRED BY AFMAN 23-122 IS INCLUDED.
INFORMATIONAL PAGE 
HOW TO FILL OUT AF FORM 13, RECORD REVERSAL & CORRECTION (RRC) WORKSHEET
 
SECTION I: RECORD INFORMATION AND JUSTIFICATION
1)         Determine the TRIC, TTPC, and record reversal processing ordering.  Fill in source document with appropriate TRIC/TTPC transaction sequence.  If additional lines are needed please add continuation sheet to RRC worksheet. 
2)         Provide detailed explanation on Reason for Reversal block. 
3)         Provide detailed explanation on corrective actions to prevent future occurrence. 
4)         Supporting Documentation, Assign freeze code "Q" (RETRIVAL CODE 2) to affected stock number/s, check box to confirm freeze code has been assigned, process a consolidated transaction history record (CTH) on the related stock number/s, check box to confirm CTH  has been processed, copy/print Q freeze and CTH, then attach to RRC worksheet. 
6)         Attach Source Document to RRC Worksheet. (1348-1A etc.)
7)         Resource Advisor, If necessary will verify prior year funding if TRIC 1PU is to be reversed, fill in Rank, Name, Signature, and Date.  Wet signature/date can be applied to this section. 
 
SECTION II: APPROVALS:
The initiator will forward the record reversal and correction request to his/her assigned supervisor.  Supervisor will quality check RRC worksheet information for accuracy and completeness, fill in Rank, Name, Signature, and Date.  Wet signature/date can be applied to this section.
 
SECTION III: APPROVING FLIGHT AUTHORITY:
Upon supervisor approval, the initiator will provide the request to the Flight Chief/Materiel Management Flight Commander for approval. Flight Chief/Materiel Management Flight Commander will fill in Rank, Name, Signature, and Date.  Wet signature/date can be applied to this section.
 
SECTION IV: RECORD REVERSAL PROCESSING:
After Materiel Management Flight leadership approval, the initiator will provide the request to the Record Reversal monitor to process the reversal actions.  Record Reversal Monitor will fill in Rank, Name, Signature, and Date once reversal actions have been completed.  Wet signature/date can be applied to this section.  
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