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 MUNITIONS AUTHORIZATION RECORD
FROM:  Office of Organizational Commander / Civilian Division Head
TO: Office Symbol of Munitions Accountable Systems Officer (MASO)
AUTHORITY: Executive Order 9397, November 1943
PRINCIPAL PURPOSE: Provide for verification of personnel authorized to receipt for munitions and submit munitions expenditures.
ROUTINE USES: Acknowledgment of responsibilities, duties, authorities, and applicable references.
DISCLOSURE IS VOLUNTARY: Identification using Common Access Card (CAC)/other approval means is required to receive munitions.
PART I.  ORGANIZATIONAL INFORMATION (USING ORGANIZATION)
PART II.  PERSONNEL AUTHORIZED TO REQUEST/RECEIPT FOR AND SUBMIT MUNITIONS EXPENDITURES
COMMANDER/CIVILIAN DIVISION HEAD STATEMENT:  In accordance with AFI 21-201, I authorize the following personnel as my appointed representative to request issue, sign for the receipt of, and submit expenditures for munitions assets issued to the activity/account listed in Part I.BRIEFING STATEMENT: By signing this document, I understand that use of munitions for other than their intended/approved purpose is strictly prohibited. I also understand that if I am a military member, failure to observe this provision may constitute a violation of Article 92 of the UCMJ. If I am a civilian employee, I understand that failure to observe this provision may result in administrative disciplinary action without regard to otherwise applicable criminal or civil sanctions. Furthermore, I understand that it is my responsibility to:1)  Provide adequate security, protection, transportation and storage, and maintain lot/serial number integrity of munitions assets received.2)  Ensure personnel carefully and economically use, control and safeguard munitions resources.3)  Incur pecuniary liability for losses, destruction, or damage caused by willful misconduct, deliberate unauthorized use or negligence.4)  Report losses/destruction/damage, unaccounted, and found on base assets immediately to the unit commander and the MASO.5)  Verify expenditure quantities agree with supporting documents, and maintain all records required to maintain accountability and manage condition of assets.6)  Not release assets to unauthorized agencies/individuals, and not release classified assets to individuals without proper security clearance and Need to Know.7)  Plan and forecast munitions requirements to meet mission needs, perform and document inventories and sign custody receipt listing at the required intervals.8)  Obtain and maintain an Explosive Safety License from the installation safety office for assets stored outside the Munitions Storage Area.9)  Monitor and track explosive movements to and from a licensed location to preclude compatibility and explosive limit violations.10)  Obtain prior approval from the installation Transportation Officer to make organic/unit munitions movements off the installation.11)  Comply with MASO Conventional Munitions Restriction and Suspension (CMRS) notification instructions.
I have been personally briefed and trained by the MASO or MASO representative on my responsibilities as stated above IAW AFI 21-201.
PART II. (Continued) PERSONNEL AUTHORIZED TO REQUEST/RECEIPT FOR AND SUBMIT MUNITIONS EXPENDITURES
NOTE 1: Security Clearance (Select from Drop Down menu).NOTE 2: U.S. Citizenship (Select from Drop Down menu; if NO, does the individual meet the requirements of DoDM 5200.01 and AFI 61-201?).NOTE 3: Combat Ammunition System (CAS) Access Required? (Select from Drop Down menu).
PART III. UNIT COMMANDER / CIVILIAN DIVISION HEAD (USING ORGANIZATION)
BRIEFING STATEMENT: I understand and acknowledge my responsibility to manage, control, store, protect, preserve, forecast for, and cost effectively use munitions resources under my jurisdiction.  I also understand my organization cannot use assets for other than their requested purpose.  If my unit cannot provide adequate security and storage IAW DoDM 5100.76, AFI 31-101, and AFMAN 91-201, consumption requests will be limited to the quantity, which will be expended or installed or turned in within the time frame established at the time of issue.  If additional time is required, I will coordinate a courtesy storage agreement with Munitions Supervision.  I will ensure personnel receive applicable explosive safety training as required by AFI 91-202.  I will further ensure ammunition and technical information are not released to unauthorized agencies or individuals without first meeting the requirements outlined in AFI 21-201 and AFI 61-201.  
I have designated personnel authorized to receipt for classified items or information from the MASO.  They are identified by security clearance in Part II, Note 1.  I will ensure personnel authorized access to classified munitions items or information have a security clearance at the appropriate level and the Need to Know.  Personnel not authorized to receipt for classified are identified by "N/A" in block.  I will also ensure personnel who perform munitions related duties are subject to an Investigation as set forth in DoDM 5200.01.
Prior to the assumption of duties and at least annually thereafter, I will ensure appointed personnel are briefed on the importance of their responsibilities listed in Part II, Briefing Statement.  Additionally, I will ensure that appointed personnel are briefed on the 1996 Domestic Violence Amendment to the Gun Control Act (Lautenberg Amendment) 18 U.S.C. § 922, and its consequences and ensure personnel complete a DD Form 2760, Qualification to Possess Firearms or Ammunition, IAW AFI 31-117, Arming and Use of Force by Air Force Personnel.
I understand that I must notify the MASO whenever an individual's authorization is withdrawn due to a permanent change of station, extended temporary duty, or administrative actions.  I also understand relief from custodial responsibility is accomplished by: 1) documents or computer records showing turn-in or transfer of items to another custodian; 2) approved reports of survey or certificates, schedules of collection, and/or other authorized documents; 3) approved inventory adjustments or prescribed documents to adjust gains and losses; and/or 4) approved reports providing disposition/relief from responsibility for items due to damage, loss, unauthorized expenditure, or destruction.
I have personally been briefed and trained by the MASO or MASO representative on my responsibilities stated above and IAW AFI 21-201.  If a Commander/Civilian Division Head has delegated their authority to me IAW AFI 21-201 to sign this AF Form 68 on their behalf, I accept responsibility to discharge the requirements of AFI 21-201 on behalf of the Commander / Civilian Division Head.
IF REACCOMPLISHED, THIS FORM SUPERSEDES PREVIOUS AUTHORIZATIONS
PART IV.  MUNITIONS ACCOUNTABLE SYSTEMS OFFICER APPROVAL
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