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DAILY AND WEEKLY
FUEL REPORT
ORGANIZATION
DATE (DD MMM YY)
BEGINNING PHYSICAL INVENTORY
FROM
TO
GRADE OF FUEL
I.
DAILY INVENTORY
DATE 
WATER
WATER & FUEL
FUEL QUANTITY
(7 MINUS 4)
GAUGE
/
STICK READING
QUANTITY
GAUGE
/
STICK READING
QUANTITY
FEET
INCHES
FEET 
INCHES
1
2
3
4
5
6
7
8
PHYSICAL INVENTORY:
II.
RECEIPTS
DATE 
TANK 
NUMBER 
GAUGE / STICK READING
BEFORE RECEIPT 
GAUGE / STICK READING
AFTER RECEIPT 
QUANTITY 
RECEIVED 
(16 minus 13)
QUANTITY 
BILLED BY 
VENDOR 
GAIN / LOSS
 (17 minus 18)
FEET
INCHES
QUANTITY
FEET
INCHES
QUANTITY
9
10
11
12
13
14
15
16
17
18
19
TOTAL:
II
I
.
DAILY METER READING AND ISSUE
20
DATE
21
DISPENSER / PUMP NUMBER(S)
22
BEGINNING
METER
23
END
ING METER
24
METERED QUANTITY
(2
3
minus 2
2
)
25
QUANTITY ISSUED
26
TOTAL METERED 
(Sum of 24)
27
TOTAL ISSUED 
(Sum of 2
5
)
28
DIFFERENCE 
(2
6
minus 2
7
)
IV
.
WEEKLY SUMMARY
29
BEGINNING PHYSICAL INVENTORY 
(From Top Right Header)
30
RECEIPTS 
(Section II,
Column 17 “Quantity Received” “Total”)
31
TOTAL 
(Section IV
,
Line 29 “Beginning Physical Inventory”  plus Line 30 “Receipts”)
32
ISSUES 
(Section III, Line 27 “Total Issues”)
33
BOOK INVENTORY 
(Section IV, Line 31 “Total” minus Line 32 “Issues”)
34
ENDING PHYSICAL INVENTORY 
(Section I, Column 8, "Physical Inventory") 
35
GAIN (+) or LOSS (
-
) 
(Section IV, Line 34 “Ending Physical Inventory” minus Line 33 “Book Inventory”)
36
ALLOWABLE GAIN/LOSS 
(Section IV, Line 34 “Ending Physical Inventory” multiplied by .25% (Diesel/Jet) or .5% (Unleaded))
V.
SIGNATURES
SIGNATURE OF TANK CUSTODIAN
SIGNATURE OF ORGANIZATION COMMANDER
AF FORM 
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